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Policy Statement: 
It is the policy of Council to allow employees the conditional use of municipal facilities. 

 
Policy Background: 
Council has allowed employees the use of municipal facilities on the employee’s own time for personal purposes. This practice 
has been considered by Council to be an employee benefit. 

 
Policy Goal: 
It is the goal of this policy to establish terms and conditions for the use of Village facilities for the personal benefit of 
employees. 

 
Policy Objectives: 
 To permit Village employees the use of municipal facilities and equipment for the personal purposes. 

 To include an employee’s spouse and children under the age of 17 years in the definition of “personal” for the purpose of 
this policy. 

 To authorize member of the employee’s immediate family to be present with the employee exercising a privilege under 
this policy. 

 To recognize the use of municipal facilities for personal use as an employment benefit. 

 To limit the application of this policy to facilities and equipment related directly to an employee’s regular work place and 
duties. 

 For the purpose of this policy, to prohibit the removal of Village equipment from Village facilities. 

 To ensure that no workspace is impaired in any way by personal use authorized pursuant to this policy. 

 The use of facilities and equipment for personal benefit authorized pursuant to this policy does not include materials or 
supplies. 

 The use of facilities and equipment for commercial or quasi-commercial purposes is prohibited. 
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