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Policy Statement: 
It is the policy of Council to maximize cheque-signing security. 

 
Policy Background: 
Cheques issued by the Village are co-signed by one member of staff on behalf of the administration, and by one member of 
Council on behalf of Council. Every member of Council is granted signing authority. Either a designated Administrative Assistant 
or the Administrator may co-sign on behalf of the administration. The established procedure has been that cheques are co-
signed by the Chief Administrative Officer and one member of Council.  The Auditor has raised concern that often the same 
person the cheque is issued to have also signed the cheque.   

 
Policy Goal: 
It is the goal of this policy that cheques issued are not signed by the same person the cheque is issued to. 

 
Policy Objectives: 
That no person with signing authority shall sign his or her own cheque. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Initially approved at Meeting #38-06 on November 14. 2006. 
Last reviewed and confirmed unchanged at meeting #3-09 on February 10, 2009. 
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