The Corporation of the Village of Salmo
423 Davies Avenue, PO Box 1000, Salmo, BC V0G 120

REQUEST FOR QUOTATION
HVAC MAINTENANCE SERVICE AGREEMENT - VILLAGE OF SALMO

The Village is seeking bids to contract an annual HVAC Maintenance service provider. Sealed bids clearly marked:
“Request for Quotation — HVAC MAINTENANCE SERVICE AGREEMENT” will be received at the office of the Village
of Salmo, up to and including 4:00pm, local time, Friday November 10™, 2023, for the following:

PROPOSAL DOCUMENTS ARE TO BE ADDRESSED TO:

The Village of Salmo

423 Davies Avenue

PO Box 1000

Salmo, BC VOG 1Z0

Contact: Alana Lins, Administrative Assistant
Email: alana.lins@salmo.ca

DESCRIPTION OF THE REQUIREMENT

The Village of Salmo is looking to contract a local HVAC company to complete routine maintenance on the
Village of Salmo properties. The maintenance schedule and duties will vary but include all maintenance,
repairs, general projects and emergency call-outs valued at under S3000 (NOTE: All projects over this value
will be put out to public tender). Interested proponents that are qualified to supply and complete this
scope of work are welcome to participate in this request for quotation process.

DESCRIPTION OF THE REQUIREMENT

The Contractor shall be available during regular business hours as well as be able to be contacted at all
hours for emergency call-outs. Contractors will be required to supply the necessary labour and materials to
inspect, clean and maintain Village facilities including but not limited to buildings, equipment and facilities.
Contractors will be required to conduct annual inspections, report deficiencies and provide reports as well

as work with the administration to provide insight on required upgrades and preventative maintenance for
upcoming years.

REQUIREMENTS

e Contractor must be a certified journeyman HVAC technician.

e Contractor must carry their own minimum $2,000,000 liability insurance.

e Contractor must provide proof of WCB coverage and provide a WCB clearance letter.

e Contractor must complete the attached Contractor bid spreadsheet and submit it with your quotation.

e Contractor will be required to obtain a Village of Salmo or Inter-Community business license prior to
contract signing if they do not currently hold one.

The contract, once awarded, will be effective for a 2 year term beginning January 1%, 2024 and expire
December 31, 2025. Renewals will be negotiated or tendered prior to the end of each term.
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